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1. OO1ume mosoXxXeHus

1.1. 3ayeTHas KHW)XKa — 3TO y4eOHBIM JOKYMEHT CTyIEHTa, MpeAHa3HaYeHHbIH ULi
(HUKCalMi pe3yJIbTATOB OCBOEHHS OCHOBHOM IpO()eCCHOHATBHOM 006pa3oBaTelbHOMN
[IPOrpaMMBI.

1.2. Hacrosimee IlonoxeHne periiaMeHTUPYET IPOLEeAypy BbIAAa4H, 3all0JHEHHS, BEACHUS
¥ XpaHeHHs 3a4eTHOW KHUXKKH CTy/ICHTA.

1.3. JletictBue Hacrosiero ITomo)keHus permaMeHTUPYeTCs CIeAyIOMUMH NJOKyMEHTaMH
1 HOPMATHUBHBIMH aKTaMH:

- denepanbHEIM 3akoHOM P® or 29.12.2012 Ne 273—®3 «O6 obpasoBaHuu B
Poccuitckoii Menepauumy; - [Ipukasom Muno6prayku Poccuu ot 14.06.2013 Ne 464 «O6
yTBepxxaenuH [TopsiiKa OpraHU3aliyi U OCYLIECTBICHHS 00pa30BaTeIbHON JAEATENBHOCTH
110 06Pa30BaTETHHBIM POrPAMMAM CPeHEro Mpo(hecCHOHAIBHOro 00pa3oBaHUsM»;

- IMpuka3zom Muno6puayku Poccun ot 05.04.2013 Ne 240 «O6 yTBepaeHuH 00pas1oB
CTy/leH4ecKoro Guiera Ui CTyJEHTOB ¥ 3a4eTHOW KHIDKKH Ul CTyICHTOB (KypcaHTOB),
OCBaMBAIOIIKX TIPOrPAMMEI CPEIHEr0 IPOHECCHOHATBHOrO 00pa3soBaHMs».

1.4. 3aueTHas KHI)KKa BBIJAe€TCs BHOBb IIPUHATBIM CTyA€HTaM B TEYCHHE INEPBOIrO
ceMecTpa, HO He MO3/IHee, YeM 3a MeCsII 10 Havajla CeCCHH.

1.5. BolmaBaeMble CTyJeHTaMm 3adeTHbIe KHIDKKH PETHCTPUPYIOTCA B IKypHajlaX
perucTpalyy 3a4eTHBIX KHIKeK. JKypHasbl XpaHATCs B e/lax 3aBEAYIOIIEro OTACICHHEM
B COOTBETCTBHM C YTBEP)KIEHHOM HOMEHKJIATypod nen. B ikypHane perucrpaiuu
3a4eTHBIX KHIKEK CTYAEHT JOJKEeH PaclucaThes B UX MOTYyYCHUH.

1.6. Ilpu cmeHe (aMuiInWK, WMEHH, OTHYECTBA CTYJICHTa B 3a4EeTHOM KHHIKKE BHOCSTCS
COOTBETCTBYIOIINE U3MEHEHHUS.

1.7. B ciyuae TOTepH 3a4eTHON KHWIKKM BBIZAETCsl AyONMKaT Ha OCHOBAHHH JIMYHOTO
3asBIEHHs CTyJAeHTa. Ha THUTYJIBHOM JIMCTe 3a4eTHOM KHIKKH [eNIaeTCd HAIMHMCh
«my6nukat». Bce naHHBIe 00 ycrieBaeMOCTH CTy/EHTa 33 BECh ICPHOA o0y4eHus1 10
MOMEHTa BbLIA4YM NyGIMKaTa BHOCSTCS B AyOJMKar 3a4eTHOH KHWKKH Ha OCHOBaHHH
TOUTHHHBIX PK3aMEHAI[MOHHBIX U CEMECTPOBBIX BEAOMOCTEH 3a MpeBIAYyIIne CeMECTpEL,
XPaHAIIMUXCS Y 3aBEIYIOIINX OTACICHUAMH.

1.8. B cimyudae BBIOBITHS CTYJEHTA U3 KOJIIE/DKA 110 OKOHYAHMA Kypca 0o0y4eHus1, 3a4eTHas
KHIDKKA CIaeTcs 3aBe/lylolieMy OTIE/IEHHUEM, a CTYICHTY BBIACTCs CIpaBKa 00 oOy4eHuu
WM o meprone ofydeHus, Mo oOpasily, CaMOCTOATENBHO YCTAHOBICHHOMY KOJUICIUKEM.
3aBeyIOLIHMiA OT/IeIEHHEM CHAeT 3a4eTHYIO KHIDKKY B apXHB, /1€ OHA XpaHHTCS B JIMTHOM
neJe CTyIeHTa

1.9 3audTHas KHIDKKA HE MOXET CIYKHTh JOKYMEHTOM Juisi npuéMa B JApYyryio
00pa3zoBaTesipHYI0 ~ OpraHmsaluio H - A nepezayéra  y4eOHBIX  JHUCLUILIMH,
MEKIHCIIMIUTMHAPHBIX KyPCOB, MPO(eCcCHOHAIBHBIX MOIyJIeii B Apyroil o6pa3oBaTeNbHOM
OpraHU3aluH.

1.10. TIpy monmy4eHHH AumIoMa o6 OKOHYaHHHM KOJUIEJKA 3a4eTHAsT KHIDKKA craercs B
apXMB U XPAHUTCS B JINYHOM JIeJIe CTY/ICHTA

2. CTpyKTypa H COJepXKaHue 3a4eTHON KHMIKKH

2.1.3aueTHas KHIKKa (IPHUIOKEHUE) BKIFOUAET B Ce0si CIeyIOIne pas/ielib:



2.1.1.06m0%Ka, Ha KOTOPOU CONEPIKUTCS HAAIIUCH «3aYETHAsI KHHXKKa».

2.1 .2.I1epBblit pa3BOpOT:

- B JIEBOI CTOpOHE B JIEBOM BepXHEM YIUly BKJIeuBaeTcs (oTrorpadus CTyIeHTa, CTaBUTCS
nevyaTh B MECTO IS Ie4aTH, BHU3Y pacrojiaraeTcs MOANUCh CTYIeHTa;

- IpaBOd CTOPOHE YKa3bIBaeTCsi ydpeAuTelb — MHUHHUCTEpCTBO OOpa3oBaHHUS H
MOJIOAEKHON MOJUTUKU PszaHckod o0nacTd, MOJIHOE HAaUMEHOBAaHHWE KOJUIEKa, HOMEP
BBIJIAaHHOM 3a4eTHOW KHWXKKH, (aMUIus, UMS M OTYECTBO CTYJEHTa, CIELHAIbHOCTH
(mpodeccus), popma oOydeHHs1, Jara 3a4MCICHUs, HOMEp IIpUKas3a O 3a4ucieHuU. BHU3y
CTPaHHULIBI CTABUTCS MOAINKCH 3aBEeIyIOLIEr0 OTACICHUEM, 1aTa BbIIaYd 3a4€THON KHHKKH.
2.1.3. Pa3Bopor «Pe3ynbraThl mHpoMexyTOYHOM arrectramuu»: CTpaHHULBl IIEPBOr0 M
NOCNIeQYIOIUX CeMeCTpOoB pa30uThl Ha JBe 4acTd. Ha Kaxkaoll U3 3TUX CTpaHHUIl
(pa3BopoTe 3a4eTHOM KHHMIKKH) yKa3biBaeTcs (aMHIMs, HMs, OTYECTBO (IIOJHOCTEIO)
CTyZAeHTa, ydeOHbI! rof, Kypc, OpsAKOBBIA HOMEpP ceMecTpa (110 yueOHOMY IIIaHy).

- B JIEBOH CTOPOHE BITMCHIBAIOTCS Pe3y/IbTaThl IPOMEKYTOUYHON aTTeCTallUHU (IK3aMEHOB) U
BBICTABIISIOTCS OLICHKHM, NOJyYyeHHble Ha JK3aMeHe I0 y4eOHBIM IpeiMeTraM, KypcaM,
(momynsm). IlpenonaBaTteneM IpomuchIBaeTCsl o0Iee KOJIMYECTBO 4YacoB, OLIEHKA, JaTa
coaud  9K3aMeHa, CTaBUTCsA [OANUCH IpernojaBaTess, yKa3blBaeTcsi  (aMHIHS
pernoaaBartess MOJIHOCTHIO;

- B [IpaBO# CTOPOHE BIIMCBIBAIOTCS Pe3yJIbTAaThl IIPOMEXYTOYHOH aTTecTallvy (3a4eToB) U
IPOCTABISAIOTCS OTMETKH O «3a4yeTe» [0 JaHHBIM Yy4eOHBIM  JUCHHUIUIMHAM,
MEXAUCLUIIMHAPHBIM KypcaM, Npo¢ecCHOHAIBHBIM MOJYJISIM, KOTOPBIN OLIEHUBAETCS 110
nATUOATUTHHOM mIKase B ciaydae auddepeHIHaIbHoro 3a4era.

[IpenogaBareneM MNpONMUCHIBaeTcs oO0LIee KOJWYECTBO 4YacoB, oLeHKa, Jlara cpauu
9K3aMeHa, CTaBUTCS NOJIUCH IpPernojaBarels, yKa3blBaeTcsi (GamMmuiIvds IpernoaaBaTes
MoJNIHOCTRIO. HanMeHoBaHue yueOHBIX IpPEAMETOB, KypcoB, (Momysei), B 3a4eTHOMH
KHI)KKE JIOJDKHO IIOJHOCTBIO COOTBETCTBOBaTh HAMMEHOBAaHMIO B pabodeM ydeGHOM
IUIaHe;, COKpAalleHWs HaWMMEHOBaHMs Y4YeOHBIX IPeIMETOB, KypcoB, (MoIyiei) mpu
BHECEHHH 3alUCH B 3aUeTHYIO KHUKKY HE JOITyCKalOTCH.

[To OKOHYaHWK KaXI0ro y4eGHOro roga BHH3Y Ha JeBOM CTOpPOHe NpOIMCHIBaeTCs (pasa:
«CTYHAEHT TiepeBedeH Ha  Kypc». Ha kaxaoW cTpaHMIle Ha IIpaBOil CTOpPOHE IO
pesyibTaTaM KaXIOro CeMecTpa BHHM3Y IPOCTaBISeTCS TIOANHMCHh M (QaMHIHA
3aBeAYIOLIEro OTACIEHUEM.

2.1.4. Passopot «KypcoBble npoekTh! (paboTe)»: B nanHoM pasnerne:

- B JIeBOM CTOpPOHE YKa3bIBalOTCS HAaWMEHOBaHHE YYEOHBIX IIPEIMETOB, KypCOB,
(Mopyrieit), Tema npoekTta (paboTh);

- B MIPaBOil CTOPOHE MPOCTABIISIeTCs OLIEHKA, JaTa CIadH, MOAMKCH IIpernojaBaTels H ero
bamums.

Best undopMalys B JaHHOM pasfielie 3alo/IHA€TCs PYKOBOIHUTEIEM KypCOBOIO IPOEKTa,
KypcoBoi pa6oTsl. BHU3Y pOCTaBiIsieTcs MOANKCH 3aBEAYIOLIETO OTASICHHEM.

2.1 .5. PasBopor «IIpaktrka»: B maHHOM pasjene yKa3blBaeTcs: - B JICBOH CTOpOHE —
Kypc, CeMecTp, HaMMEHOBaHHME BHJA NPAKTHKHM, MECTO NMpPOBEIEHHUs NPAKTUKH, oOliee
KOJIMYEeCTBO YaCOB;

- B IpaBOif CTOPOHE - IPUCBOEHHAs KBaIH(MUKALWSA, pa3ps/, oleHKa, nata, @amumus, H.0.
PYKOBOJIUTEJISI IPAKTUKU OT OPraHM3aliK U OT KOJIIeDKa.



Pasnen 3amojiHsercs pYKOBOAWTEIEeM IPaKTHKH. BHH3y mnpocTaBisercs IOANHCH
3aBeYIOIIEero OTACIIEHUEM.

2.1.6. PazBopot «Pe3yJbTaThl rOCyJapCTBEHHON HTOTOBOM aTTeCTAllUI»:

- B JaHHOM pa3Jiefie yKa3bIBaeTcsl pe3y IbTaThl FOCY/IapCTBEHHON NTOrOBOM aTTeCTallky:

- B IIeBOM CTOpOHe — (haMMIHsS, UMsi CTy[A€HTa, BHJ BBITyCKHOW KBaIM(QUKALHOHHOH
pa6otel (BKP), rema BKP, pykosoaurens BKP;

- B NIpaBo¥ CTOpOHEe — (hammnus, UM CTyAeHTa, [laTa JoImycKa K 3alluTe BKP, noanucs
3aMecTHTeNns pyKoBoauTels. Hupke ykasblBaeTCs Jara 3alluThbl, OLEHKA, IOANUCH
3aBEYIOIIErO OTAEIEHUEM.

2.1.7. Pa3zBopoT «I ocyaapCTBEHHBIHN K3aMEH»:

- B JaHHOM paszele YKa3plBaeTCs:

- B JIeBOi cTOpoHe — (aMuIIHs, UMs CTyJeHTa, AaTa JIomycKa K ¢ia4e rocyAapCTBEeHHOro
5K3aMeHa, TIIOJNUCH 3aBEAYyIOIIEro OTIAeNeHHeM, HIDKe YKa3bIBalOTCs HTOrOBBIC
pesyibTaThl T[OCY/JapCTBEHHOIO JK3aMeHa C HauMEHOBaHHEM y4eOHBIX KYpCOB,
nucuuIuInH (Moayieit), ouneHko# u JlaToi cadn sK3aMeHa.

- B TpaBoil CTOpOHE - IIPOCTAaBIfAETCs JaTa W HOMEp IpOTOKOJA PEIICHUS
SK3aMEHAIMOHHON KOMUCCHY O IIPHCBOeHUH KBanupukamuu, @amunust, 11.0. cryaesTa.

- HIDKe MPOCTABIISETCS Cepys, HOMep, PETHCTPALlMOHHBIH HOMED, JaTa BhlIadu Juruioma.
CraBHTCA MOANKMCH 3aBEeAYIOLIEr0 OTAEICHHEeM U IeYaTh.

2.1.8. [Ipy TOMy4YeHUH AUILUIOMA O CPeHEM MPO(EeCCHOHATBLHOM o0pa30BaHMHU 3a4eTHas
KHIDKKA CIaeTCsl B KOJUIEK.

ITpuMedaHue: pPa3sBOPOTHl CTPAHWIl 3a4eTHOH KHIDKKH IOBTOPAIOTCA B He0OX0UMOM
KOJIMYECTBE ¢ Y4eTOM CPOKOB OCBOEHHsI OCHOBHOH NMPO(heccHOHATBHOH o0Opa3zoBaTenbHOM
IIPOrpPaMMBEI.

3. Tpe6oBaHnus K BEICHHIO 3a4€THON KHIDKKH

31. 3amucd B 3a4eTHON KHWKKE MPOM3BOAATCS AaKKypaTHO, IAPUKOBOH PY4KOH,
YepHWIAMH WM [AcTOM CHHEro MM (HUONeTOBOro LBeTa. [ToaYUCTKH, ITIOMapKH,
YCTIpaBJIEHHs, HE 3aBEPEHHbIE B YCTAHOBJCHHOM IOPANKE, B 3a4yeTHON KHH)KKE He
IOITYCKatOTCs.

3.2. Ha sx3aMeH CTYAEHTHI JIOITyCKatoTCs ITPH HaTMIHH 3a4ETHON KHHMXKKH.

3.3. B 3aueTHyr0 KHH)KKY NpErojaBaTeieM Ha CTPaHHIEC COOTBETCTBYIOILIEH CEMECTPY
[IPOXOXK/IEHHUS JaHHOM JUCLIMIUIAHBI MM pa3ziesa IHCIUTUTHHEL (MOyJIst) IPOCTABIISAIOTCS:
MoJydeHHas OLeHKa, HaWMEHOBaHHE AUCIMIUIMHEL (Momynst) u o0beM 4YacoB
MAKCHMATBHON HArpy3Kd B COOTBETCTBHH C PabOYMM y4eOHBIM IIaHOM. Y CIeBaeMOCTh
CTy[eHTa  OIpEeIeNsercs  ClefyIolMMH  OLCHKaMH: COTJIIMYHO»,  «XOpOILIOY,
«yIOBIIETBOPHUTEILHOY, HEY/IOBICTBOPUTENBHOY, (3aITEHO», KHE 3a4TeHO». B 3a4eTHYIO
KHIDKKY 3aHOCSTCS TOJIBKO ITOJIOXKHTEJIBHBIC ONCHKH. HeymoBneTBopHUTe/bHAs OLIEHKA
(«HE 3aYTEHOY, «HEyJIOBJIETBOPUTENEHO») MPOCTaBJIACTCS TOIBKO B 9K3aMeHalOHHOM
BefoMmocTH. HesiBka Ha 5K3aMeH Takke OTME4YaeTCd B 9K3aMEHAIIMOHHONW BEIOMOCTHU
CJIIOBaMHU «He sBWiICS». ECiIu CTyAEHT Mepechayl SK3aMeH HIH ¢ epeHIIPOBaHHbIH
3a4eT HA IIOBBIICHHYIO OLEHKY, TO B 3a4eTHOH KHWXXKe MpernofaBaTeilb nenaeT
JOTIOJHUTEBHYIO 3alKCh B OTJAENBHOM CTPOKE W TPOCTaBIACT MOBBIIIEHHYIO OLICHKY.
JlomycKaroTCsl COKpaIleHust: 3 (ymosin), 4 (xop), 5 (o).



3.4. B 3a4eTHYI0O KHHXXKY CBOEBPEMEHHO BHOCHTCS TEMaTHKa KypCOBBIX M BBIITYCKHBIX
KBATH(UKAIHMOHHBIX paboT, HAaUMeHOBaHHe y4eOHOro Kypca, AUCLUILIHHBL (Momynst) mo
KOTOpOH BBINOJIHEHA paboTa, OLEHKa BHOCHTCS PyKOBOJUTEIEM KypCOBOIO ¥ UIIOMHOTO
NPOEKTUPOBAHMS Ha COOTBETCTBYIOLIEH CTPAaHUIIE.

3.5. CBefleHHsI O POXOXKICHUH NMPAKTHKH 3aMOJHAIOTCS Ha COOTBETCTBYIOIEH CTpaHHIe
PYKOBOAMTEISIMU ITPAKTHKH.

3.6. K rocyiapCcTBeHHOM HUTOTrOBOM aTTeCTalUH JOIyCKAIOTCs CTYyACHTBHI, BBINOTHHBILIHME
y4eGHBIH MUTaH TP HAIMYHHA 3aII0THEHHON 324€THOH KHIDKKH C MOIIHCEI0 3aBEYIOIIETO
OTIHEJICHUEM, NT€YaThI0, CBUACTEILCTBYIOIIEH O JOITyCKe.

3.7. Tlo OKOHYQHHWM WTOTOBOM TOCYAApCTBEHHOW  aTTeCTalMH  CEKpeTapeM
SK3aMEHAIMOHHOM KOMWCCHH 3allONHSIOTCS CBE[EHHsS O PeIeHHH IOCyJapCTBEHHOH
aTTeCTAallMOHHON KOMHUCCHH, HOMED, JIaTa BbIITAHHOI0 TUILIOMA.

3.8. [To OKOHYAHUM KAXKJOH CECCHM 3aBeLyIOlIUi OTAeICHUEM ITPOBEPSCT uHGOPMALIUIO B
KaXKOM pasfelie KHIDKKM Ha IpeAMEeT COOTBETCTBUA NEeHCTBUTENBHOCTH (CBEpss C
BEJIOMOCTSIMA 5K3aMEHOB M 3a4eTOB) W IOJANKCHIBAET PasBOPOT 3a4eTHOW KHHXKKH,
COOTBETCTBYIOLIMH CIAHHOM CECCHH U 3aBepseT pe3y/IbTaT CeCCHHU NeHaThio.

4. OTBETCTBEHHOCTDH

4.1. KoHTpOIb 32 BeICHUEM 3a4E€THON KHIDKKM OCYLIECTBIIACT 3aBeQYIOIIUH OTIAEICHUEeM.
4.2. TlpenopmaBaTenu HECYT OTBETCTBEHHOCTH 3a YyKa3aHHE B 3a4eTHOW KHMIKKE
HaUMEeHOBaHHWs y4eOHOro Kypca, IHACLHUILIHHEI (Momysisi), OLEHKH M MaKCHMaJIbHOTO
KOJIMUECTBA YAaCOB B COOTBETCTBUH C y4€OHBIM ILIAHOM.

4.3. PykoBoAuTeNnu NPAKTUKH HECYT OTBETCTBEHHOCTH 3a 3aroJIHEHHE CBEACHHH O
IPOXOXKAEHUH TPAKTHKHK (Y4eOHOHH, MPOU3BOCTBEHHOM).

4.4. PyxoBOmHMTEIH KypCOBBIX M BBIIYCKHBIX KBaJM(QUKALUOHHEIX paboT HeCyT
OTBETCTBEHHOCTH 33 3alOJHEHHE B 3a4€THOM KHIDKKE CBEJCHHH O TEMAaTHKe palboTHI,
OLIEHKE, TTOJTY4YeHHOH IIPH 3allUTe.

4.5. 3aBefyIOlMii OTJE/EHHEM HECET OTBETCTBEHHOCTP 3a OCYIUECTBICHHC IOoImycKa K
3K3aMEHALMOHHOM CeCcCHH, 3allojIHeHHe CBEJeHHH O peIICHHH rocyIapCTBEHHOM
3K3aMeHAI[MOHHOM KOMUCCHH; yKa3aHU{ HOMepa M JIaThl BBIAAYH IHILIIOMA.

4.6. B ciydae HecoOMIOJEHHMsS MpPENOJaBaTEesIMU, PYKOBOAUTCIAMH NIPaKTHKH,
PYKOBOJUTEAMH KypCOBOTO M AHMILIOMHOIO NMPOCKTHPOBaHHA ITono)xeHuss O BE€ACHUH
3a9ETHBIX KHIDKEK, Ha HAX MOYXET OBITh HAIOXKEHO NUCLMIUIMHAPHOS B3BICKAHHC.



